
contact us
rental office 
717.530.1311

housing@sufoundation.org
109 Stone Ridge Commons

office hours 
Mon-Fri 8:30 am to 4:30 pm

We are out to lunch from 
approximately noon to 12:30 daily. 

after-hours emergency
717.532.3782

important dates
march 30 

Spring Picnic in the Park

may 1
Rent due for 12 month leases 

may 5
Last day of classes

may 8
FINALS WEEK BBQ 

may 8-12
Finals Week

may 13
Undergraduate Graduation

may 14
Move-out day for 9-month leases

2 0 1 7  M a r c h / A p r i l  N e w s l e t t e r

Shippensburg Commons
College Park/Hot Point/Stone Ridge

A MESSAGE FROM MICHELLE

HAVE YOU DOWNLOADED OUR NEW APP YET?
Check out our new app at Ship Commons - you’ll find valuable coupons, 
weekly stories from the Slate, and a calendar that includes both SU and 
community events.  Plus - easy one-click call for emergency maintenance, 
submit a maintenance request, and pay your rent - all from your phone. 

HAVE YOU CHECKED OUT OUR NEW WEBSITE?
Check out our new website - submit online maintenance requests, pay on-

line, and find Commons news and event information. If you’re still looking for a roommate 
for next year - or you have a friend who’s still looking for a roommate -take a few minutes 
and fill out our roommate matching survey and we’ll do our best to help you find the right 
roommate.

SOLD OUT!
Hot Point Commons is SOLD OUT for next year. We have a few apartments left at College 
Park and Stone Ridge Commons - So tell your friends - the Refer-a-Friend offer is still on - if 
you refer a friend to the Commons and they sign a lease - you both get $50 gift cards!

TAKE A BREAK!
Back by popular demand -  our finals week spring cook-out will be held the first day of finals 
week. So take a break from studying and testing and get some well-deserved refreshment 
- fresh off the grill. 

MOVING OUT...ALREADY?
As the 2016-2017 lease year comes to an end, we would like to thank you for leasing from 
the SU Foundation. As you know, your lease will end on May 14. Please see the reverse 
side of this newsletter to help you prepare for you move-out. Please read your lease to be 
sure you understand what is expected of you upon move-out. 
 



moving out
As the 2016/2017 lease year comes to an end, we would like to thank you for your cooperation 
this year.  As you know, your lease ends on May 14, 2017.  We are sending this 
letter to be sure that you are prepared for your move-out.  Read your lease to make sure you 
know what is expected of you upon move-out.

Security Deposits  In order to receive your security deposit back you must give us a self-
addressed, stamped envelope.  If we do not already have this, please make sure to drop off 
your envelope as soon as possible at the office at 109 Stone Ridge Commons or place in the 
drop box located between the glass double doors at Stone Ridge Commons. Make sure to write 
your apartment/townhome number on the back of the envelope.  We need these addressed to 
a home address not an address of College Park Commons or Hot Point Commons.  If you are 
renewing your lease or if you are moving to a different SU Foundation property, you will still 
need to give us an envelope in order that we can send you a notice stating the amount being 
rolled over to your 2017/2018 security deposit and any additional amount that may be due 
on August 1, 2017.

Key Return  If you are not renewing on a 12 month lease, you must fill out the key return 
envelope and return it to the office in order to receive credit for returning your keys. Please 
bring the envelope to the office or place in the drop box.  Please make sure your name and 
apartment/townhome number is written on the outside of the sealed envelope.  We must 
receive all apartment/townhome and mailbox keys by May 14, 2017.  Also keep in mind that 
there is a $50.00 charge for each unreturned key.  Please remember if you are renewing on a 
9 month lease you must also return your keys by May 14, 2017  You may pick up the keys on 
August 14, 2017.

Cleaning  If you are not renewing, all personal furniture and possessions must be removed from 
the unit or a charge to remove them will be assessed against your security deposit.  Any items 
that you wish to dispose of must be placed in the dumpsters.  If your apartment/townhome is 
not thoroughly cleaned, our maintenance staff will clean it and you will be charged accordingly.  
Please note:  A large dumpster will be on the premises May 10th.  Please wait and use this 
dumpster for any large items such as furniture.

Damages  The condition of your apartment/townhouse will be compared to the report that 
you signed upon move-in.  If there are any damages, the cost will be taken out of your security 
deposit.  If the amount is greater than the amount of your security deposit, you will be billed for 
the charge.

Bills  Make sure all bills are paid before May 1, 2017.  If we have already calculated your security 
deposit amount, checks received after May 14, 2017 for outstanding expenses will be returned 
with your security deposit check or notice.  All unpaid bills will be prorated to each tenant of 
the apartment/townhome therefore, you may not receive all of you security deposit back if 
there are unpaid bills for the apartment/townhome. 

Thank you for choosing the Commons!


